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In this case, we see the start of a list of more than 30 clipboards. What 

I’ve highlighted is something new. Instead of just identifying the 

contractor as “GSA Global Supply,” as we normally do, we’ve added 

some detail. In this case, the items are from GSA Global Supply, but 

they are “Provided by LCI.”  If you look just to the right, on all 3 of these 

items, you see the icon that says “FSSI.” That appears whenever one or 

your search results, or in this case all 3 that are visible, are made 

available through our strategic sourcing program. 

 

As always, you can indicate the quantity you want and click “Add to 

cart.” 
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In this case, I have requested 2 of the first clipboard on the prior screen. 

Note that red arrow is highlighting a new message. The message 

indicates that the minimum order for this vendor is $28.75 and the order 

I have started is below that minimum. 

 

Remember that I do not have to buy $28.75 of each line item, but I do 

have to spend $28.75 with a given vendor. So, assuming I do not need 

more of this particular clipboard,  it would help to know what other items 

are available from LCI. Notice that the line “GSA Global Supply provided 

by LC Industries” is a hyperlink. If you click on that, you will see the 

entire list of items available under this contract to help you reach the 

minimum. 
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Here is the start of that complete “catalog” from LCI. As the first arrow 

indicates, there are well over 500 choices. The arrow in the middle 

shows you how those 500+ items are categorized. If something on that 

list interests you, you could click on it and see, as an example, the 16 

mechanical pencils available. 

You can sort this list by NSN, by product name or by price, in either 

ascending or descending order. 
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Now for this example, I have added to my cart another item that pushes 

my total value over the $28.75 minimum.  You’ll notice that the warning 

message has disappeared and this order can go to checkout. 
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In this course we will go over the following topics: an overview of the 

FSSI OS3 program, Ordering Procedures and regulations, How to buy 

FSSI OS3 products on GSA Advantage, and FSSI OS3 team points of 

contact.  
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Here is an overview of the basics of the 

FSSI OS3 program. 
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Here is a list of the four CLINs with vendors included. We will explain 

CLIN 4 “On the Go” on the next slide. Keep in mind that in CLIN 2 and 

3, the designations of “paper” and “toner” are not purchaser restrictions. 

Those are restrictions on the vendors. Customers may order paper and 

toner from any of the CLINs. 
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You may have wondered what On-the-Go in CLIN 4 meant. Here is an 

explanation.  
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Remember, Paper and Toner are restrictions on vendors, not on 

customers. 
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Here are the goals of the OS3 program. 
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Remember that “value” means more than price.  
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Remember that “value” means more than price.  
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FSSI OS introduces the new Dynamic Market Pricing Strategy to help 

lower prices even further in the program. 
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There are two brand new additional savings measures in FSSI OS3. 

OS3 Cumulative volume discount tiers which are triggered as vendors 

get more and more sales, and Delivery Order size discounts which 

increase them more you spend per order. 
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Here is an table of the vendors’ Delivery order size discounts. 
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Here you can see OS3 prices compared to prices throughout the 

federal government. XSB is a database of government pricing. 



Please remember that purchase minimums in FSSI OS3 range from 

$25-$100. This means that you orders need to be over the given 

minimum for a particular vendor. 
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The following are instructions on how to search a single vendor’s 

catalog through GSA eLibrary. 
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Go to gsaelibrary.gsa.gov and type “OS3” into the search bar. 
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Select one of the four CLINs. 
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Then choose a vendor and click “View Catalog.” 
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Use the search bar on the next page and type in the item you are 

looking for. 
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Here are order procedures for orders at or below the micro purchase 

threshold of $3,000. 
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There are a few things to keep in mind when an item is not available on 

FSSI OS3. 
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Here is the order procedure for purchases above the micro-purchase 

threshold. 
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Here is the order procedure for purchases above $150,000. 
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Here is the order procedure for purchases above $5 million. 
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• Lastly, there is a final review to confirm your order and shipping 

information before completing the purchase.  GSA Advantage will 

automatically generate a PO#.  If you already have a PO# you want 

to use, you can type it in and your PO# will override the one GSA 

Advantage had originally supplied to you. 
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• Lastly, there is a final review to confirm your order and shipping 

information before completing the purchase.  GSA Advantage will 

automatically generate a PO#.  If you already have a PO# you want 

to use, you can type it in and your PO# will override the one GSA 

Advantage had originally supplied to you. 
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When it comes to orders above $3,000, we recommend using GSA 

ReverseAuctions. 
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Remember that all FSSI OS3 purchases are Tax Exempt. 
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Customer service is extremely important to the FSSI OS3 team. For 

delivery service issues please contact the NCSC. 
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We recommend using GSA Advantage for all purchases under $3,000. 
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Here is a GSA Advantage tutorial. 
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There are several ways to utilize GSA Advantage! to purchase FSSI 

office supplies. We’re going to walk you through the easiest way to get 

what you need. 
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Log in using your user ID and password. 
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Click on Office Supplies & Equipment / FSSI on the left hand column.  
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Use the FSSI search bar in the middle of the screen. 
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Use any of the four search filters. 
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 Keywords in your search and any filters are displayed at the top 

under “Search Results” 

 The consolidated view on this page is the default view which will 

return only one record  per unique product.  This consolidated view 

eliminates the  repeating of identical products 

 The expanded view will return individual contractor records which 

would allow you to filter based upon contractor special attributes such 

as whether a product is offered by a small business contractor than 

you would use the expanded view 
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 Details for the product are provided in description along with any 

special attributes 

 Pricing can be compared across all OS3 and non-OS3 vendors for a 

specific item, Unit of Issue is listed showing options for more bulk 

purchasing 

 Socio-economic information is available for each vendor  

 Delivery terms included in the price are clearly indicated 
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Select Checkout to finalize your order. 
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The cart can later be retrieved by clicking on the “parked carts” 
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• Shipping options are listed by Contractor 

• Each shipping option has the additional cost associated with it 
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• Shipping options are listed by Contractor 

• Each shipping option has the additional cost associated with it 
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• Select purchase card or AAC/DoDAAC to pay for your order. 
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• Select Submit/Continue. 
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• Lastly, there is a final review to confirm your order and shipping 

information before completing the purchase.  GSA Advantage will 

automatically generate a PO#.  If you already have a PO# you want 

to use, you can type it in and your PO# will override the one GSA 

Advantage had originally supplied to you. 
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 Orders can also be placed through any other channel available 

from the vendors 

 Agency virtual stores will have access to the FSSI BPAs 

 

 Most vendors have their own websites through which orders can 

be placed 

 

 Orders can also be placed by phone, fax, or directly with the 

vendor 

 

 Vendors with retail stores are also required to provide BPA pricing 

for walk-in customers with a Government Purchase-Card, requiring 

no mention of the BPAs (some vendors may not have this 

operational until 6 months after the award) 
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 While you can order directly from an OS3 vendor, we recommend 

using GSA Advantage. Here’s why. 
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You can find additional information at the following websites. 
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Thank you. If you have any additional questions, feel free to reach out 

to the FSSI OS3 team at fssi.officesupplies@gsa.gov.  
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Make sure that your user profile includes your Agency and Sub-Agency 

or Bureau name to assist with detailed data reporting. This will assist 

with capturing spend data at the agency level.  
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Micro-purchase threshold changed from $3000 

to $3500 effective 10/1/2015 



Mircro-purchase threshold changed from $3000 

to $3500 effective 10/1/15 
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