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FSSI 0S4 Overview

Federal Strategic Sourcing Initiative (FSSI) for Office Supplies Fourth
Generation (0S4)

Program consists of 60 OS4 contracts to date (as of April 15t 2024)

Enhanced Special Item Numbers (SINs)

« SIN 3399400S4: Enhanced SIN For Office Products & Services/Office Supplies 4t
Generation (0S4)

« SIN 3399400VER: Enhanced SIN For Overseas Office Products & Service/Office
Supplies 4th Generation (0S4)



FSSI 0S4 Overview SIN 339940054
(On Consolidated MAS 99)

Offerors may offer their entire commercial catalog, or may offer
a select, limited line of office products

This SIN also includes all commercially available services
related to support office products
Optional services include, but are not limited to:
« Desktop Delivery
« Secure Desktop Delivery
« On-Site Stores
« Walk-in Stores



FSSI 0S4 Overview SIN 3399400VER
(On consolidated MAS 99)

This SIN covers items for use only in overseas destinations

This SIN also includes all commercially available services
related to the support office products.
Optional services include, but are not limited to:
« Desktop Delivery
« Secure Desktop Delivery
* On-Site Stores
« Walk-in Stores




0S4 Solution
0S4, the Office Supplies solution—60 contracts!
(as of April 1, 2024)

This list is updated frequently. For the updated list of vendors on SIN
339940054 and SIN 3399400VER, please see:

https://www.gsaelibrary.gsa.gov/ElibMain/sinDetails.do?scheduleNumber=
MAS&specialltemNumber=3399400S4 &executeQuery=YES
Major features:

* Real-time order status!—Find out where your order is in realtime.

« Convenience fees—no longer limited by minimum orders—vendors will
ship orders below the minimum order amount for a nominal shipping fee.



https://www.gsaelibrary.gsa.gov/ElibMain/sinDetails.do?scheduleNumber=MAS&specialItemNumber=339940OS4&executeQuery=YES
https://www.gsaelibrary.gsa.gov/ElibMain/sinDetails.do?scheduleNumber=MAS&specialItemNumber=339940OS4&executeQuery=YES

0S4 Features

Best in Class—BIC solution!

Competitive pricing for your office supply needs
Enhanced vendor requirements

Capture data (data spending tracking capabilities/TDR mandatory reporting)
Vendor accountability

Provide 4-day direct delivery (CONUS) and 7-day direct delivery (OCONUS)
Enable achievement of socio-economic goals, mix across all categories
Support nation's Small Businesses; primarily a small business program

Drive compliance with mandates, acts, and orders (e.g., TAA, AbilityOne/ETS)
Conform with Agency business practices

Easy to use

Makes it easy to purchase green items

Offers enhanced delivery options including next-day delivery, desktop deliver
and secure desktop delivery




Value to the Customer

Continues to provide Government savings/cost avoidance
Enables agency socioeconomic goals
Meets all procurement regulations

MAS contracts—open continuously to new offers—evergreen,;
contracts can be in place for 20 years if all options are
exercised; opportunity to compete BPAs

Convenience fees as an alternative to meeting minimum order
amounts



Value to the Customer

0S4 figures since inception:

0S4 FY109:

e S$23.6M sales

* S$5.2M cost avoidance
0S4 FY20:

e $92.7M sales

* $26.3M cost avoidance
0S4 FY21.

e S155.2M sales

* $60.9M cost avoidance
0S4 FY22.

e S$157.3M sales

* $96.2M cost avoidance
0S4 FY23.

* S$167.2M sales

* S$81.2M cost avoidance




0S4 Discounts

« Discounts are activated at GSA Advantage!® checkout.
* Order-volume discounts

« Consolidate orders and save as discounts are triggered on

individual orders, starting at $300 for some vendors

« Discounts increase at $1,000, $3,000, $5,000, and $10,000 orders,
depending on the vendor




What if my order doesn't meet the minimum purchasing
requirement?

The minimum purchasing amount is currently $100, depending on
vendors, if you do not wish to pay a convenience fee (see last bullet)

We recommend that you pool together other purchases in your
office using the "Park Cart" feature on GSA Advantage!®

Develop a strategy to purchase more items less frequently and plan
ahead, so that you are making larger purchases

Remember, order minimums result in added value: better prices and
less shipping waste

All 0S4 vendors offer a convenience fee to bypass minimum order
requirements. If you need to make an order below the minimum
order, you may do so for a convenience fee



Help Meeting Vendor Minimums

Searching a Single Vendor's Catalog
on GSA elibrary:

https://www.gsaelibrary.gsa.gov/ElibMain/sinDetails.do?scheduleNu
mber=MAS&specialltemNumber=3399400S4&executeQuery=YES



https://www.gsaelibrary.gsa.gov/ElibMain/sinDetails.do?scheduleNumber=MAS&specialItemNumber=339940OS4&executeQuery=YES
https://www.gsaelibrary.gsa.gov/ElibMain/sinDetails.do?scheduleNumber=MAS&specialItemNumber=339940OS4&executeQuery=YES

Go to GSA elibrary

delibrary oBuy - quetes | GSA Advantage - online shopping
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MAS Multiple Award Schodule
Office Management - Office Supplies
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339940054 054 Office Products and Supplies Offerors may offer their entire commercial catalog, or may offer a select, limited line of office products, Office procducts include, but are
not limited to items such as: pens, penclls, markers, xerographic paper, printer paper, fax paper, 30 printing filaments and resins, binders, tape, envelopes, shredders,
helical-zcan, lengitudinally oriented video tapes, video cassettes, reel to reel audio tapes, blank endless loop audio cartridge tapes, magnetic tape audio recording
cassette, computer tape, reel, cartridge, cassette, diskettes, disk packs, disk cartridges, anti-glare/anti-radiation screens (VDT), ergonomic workstations products,
cleaning equipment and supplies (head cleaners, disk drive cleaners, monitor cleaners, toner wipes, mini-vacuums, etc,) optical disks, CD-ROMS, DVD-ROMS, flash drives,
external hard drives, physical storage, security, protective and related ADP supplies, and toner cartridges. Toner cartridge offerors must provide arrangements for empty
toner cartndges to be retumed from customers. This may Include prepaid shipping labels in the products packaging and/or rebates.
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In GSA elibrary

www.gsaelibrary.gsa.gov on your internet browser.

Type "OS4" into the search bar.

B eLibrary o S —

Welcomet GSA elibrary is your one source for the latest GSA contract award Information. GSA offers unparalieled

isition sol 'S to meet today’s acquisition challenges. mamwnmuw-mxmuwmm
mmw in terms of cost, quality and service, for federal ag ang payers.
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Screcules. . ANE ASSISIOS ACGUNTION Sorviced. FOr MOre MROrMaton On what GSA Aas 1o offer, vist GRA gov

*» Cross-Schedule Search

GSA Advantage - online ahopp

» Building & Industrial

» Disaster Relief » Furniture & Furnishings

» Hospitality, Cleaning, & Chemicals » IT Solutions & Electronics

» Laboratory, Scientific, & Medical » Law Enforcement, Fire, & Security
» Office Solutions » Recreation & Apparel

» Security Solutions » Services

» Tools, Hardware, & Machinery » Travel & Transportation Solutions
» Vehicles & Watercraft » Wildland Fire & Equipment

B News...
GSA Strategic Sourcing BPAS, GSA elLibrary now Includes the latest contract award Information on GSA Strategic Sourcing BPAs, GSA
Strategic Sourced BPAS are established against Federal Supply Schedules and offer greater discounts, business Intelliigence and best
practice solutions. To findg out More, cick on the "GSA Strategic Sourcing BRFAS' link under "Additional Information / Customaens”,
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http://www.gsalibrary.gsa.gov/

Select SIN Under Category

| Mot Eir oo |

.S.'urrh Results Summary
Search Criteria: osd
Instructions; Click the source number Lo view & list of categories. Click the category number (i.e. SIN) to view a list of contractors.

&) pDescription matches

Socaurem Ueoncriat iy

MAS Mulliple Award Schedule = Available offerings include commercial goods and services organized by 12 Large Categories, corresponding Subcategories, and SINs,
Office Managament - Office Supplies
Cawlugory Dy aplivn
3399400VER 084 Overseas Office Products and Supplies - Offerors may offer their entire commercial catalog, or may offer a select, limited line of office

preducts. Office products include, but are not limited to items such as: pens, pencils, markers, xerographic paper, printer paper, fax paper,
30 printing filamants and resins, binders, tape, envelopes, shredders, helical -scan, longitudinally anented video tapes, video cassettes, reel
to real audio tapes, blank endless laop audio cartridge tapes, magnetic tape audio recording cassetta, computer tape, real, cartridge,
cassette, diskettes, disk packs, disk cartridges, anti-glare/anti-radiation screens (VOT), ergonomic workstations products, cleaning
equipment and supplies (head cleaners, disk drive cleaners, monitor cleaners, toner wipes, mini-vacuurms, etc.) oplical disks, CO-ROMS,
DVD-ROMS, flash drives, external hard drives, physical storage, security, protective and related ADP supplies, and toner cartridges. Toner
cartridge offerors must provide arrangements for empty toner cartndges to be returmned from customers. This may include prepaid shipping
labels In the products packaging and/or rebates.

339940SVC Office Supply Support Services - This SIN includes all commercially available services related to the support of office products. Services
include, but are not limited to: on-site stores, walk-in stores, customizing and imprinting services. Items located in stores under SIN
3399405VC Office Supply Support Services must also be on 339940 Office Products or 339940054 Office Products and Supplies, and/or
3399400VER 0S4 Overseas Office Products and Supplies.

339940054 0S54 Office Products and Supplies - Offerors may offer thelr entire commercial catalog, or may offer a select, imited line of office products.
Office products include, bul are not limited to items such as: pens, pencils, markers, xerographic paper, printer paper, fax paper, 3D printing
filamentz and resinz. binder=s. tape. envelopes. shredders. helical-zcan. lonoitudinallv oriented video tapes. video cazzettes. reel to
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Choose a vendor and click the GSA Advantage!® icon
under "View Catalog"

MAS Muitiple Award Schedule
Office Management - Office Supplies
Category Deszcripton

339940084 054 Office Products and Supplies Offerors may offer their entire commercial catalog, or may offer a select, limited line of office product=. Office products include, but are
not limited to items such as: pens, pencils, markers, xerographic paper, printer paper, fax paper, 3D printing filaments and resins, binders, tape, envelopes, shredders,
helical-zcan, longitudinally oriented video tapes, video casszettes, reel to reel audio tapes, blank endles= loop audio cartridge tapes, magnetic tape audio recording
casselte, computer Lape, reel, cartridge, cassetlte, diskettes, disk packs, disk cartridges, anti-glare/anti-radiation screens (VOT), ergonomic workstations products,
cleaning equipment and supplles (head cleaners, disk drive cleaners, monitor cleaners, toner wipes, mini-vacuums, etc.) optical disks, CD-ROMS, DVD-ROMS, flash drives,
external hard drives, physical storage, security, protective and related ADP supplies, and toner cartridges, Toner cartridge offerors must provide arrangements for empty
toner cartridges to be returned from customers, This may include prepaid shipping labels in the products packaging and/or rebates.
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This brings you to that vendor's catalog on GSA Advantage!®
Now, type the item you need under "Search within results."

) MY ACCOURT = HNSM ORDERING = clOOLs = HELF HEGISIER LOGIN
e ¥ Advantage! ! :

Products - I Entor scarch keyword(s) Advanced Search E

AYAILALLE LATLEGRILS Search Results - Products

Gacta Consalldated Vs o |

affice Equipment + Found 6,484 products matching the following

criteria: ATRPSEAPODONSE in contract number X and AMHMOOES in Special ltermn Number [SIN) X

Office Supplies +

Search within Search options

Search within results

T REFIME BY
Business/Socio-coonemic Types *
i 2 1 4 5  HMexul
Green/Special Programs * L. .
Limit Price -—----—---—- w Lort MSMN/mir part number ~
Sources + View as Ciid 1
Fhatos + -
iz -
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Avoid vendors' minimum order requirements
with convenience fees

» If your order is below a vendor's minimum order requirement, you will
receive a prompt in your shopping cart

B Advantage!.
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Avoid vendors' minimum order requirements with
convenience fees*

« If your order remains below a vendor's minimum order requirement, their
convenience fee will be added at checkout

Purchase Orderl: STERILE SERVICES CO.
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Ordering Procedure For Orders At Or Below the
Micro-Purchase Threshold ($10,000)

As part of the Government's sustainable ("green") mandates, place
larger orders to reduce the number of deliveries and transactions

Keep in mind delivery tier discounts for orders $300 and above
from some vendors

Attempt to distribute orders among multiple OS4 contractors

« Order minimums are currently at $100, but some vendors will accept
lower minimums without a convenience fee

« Smaller orders may be placed with vendors for a convenience fee



What if the office supply | want to buy is not on 0S4?

* In general, the OS4 program includes a wide range of products,
brands, and part numbers, although not every brand or part
number may be included

« By purchasing office supplies through OS4, customers are able
to ensure that they are meeting all relevant mandates and
procurement regulations (TAA, AbilityOne/ETS, identification of
sustainable items)

 We recommend purchasing an item that is a close second to the
office supply you are intending to buy



Orders Exceeding Micro-Purchase Threshold, but
less than the SAT ($10,000 to under $250,000)

* Orders exceeding the micro-purchase threshold but less than
the Simplified Acquisition Threshold (SAT) must follow the
ordering procedures outlined in FAR Part 8.405-1(c)

« Survey at least three contracts through GSA Advantage, or
request quotes from at least three OS4 awardees.



Orders equal to or above the SAT ($250,000)

« Must provide fair opportunity to all OS4 vendors
« Encouraged to use GSA’s eBuy system or a reverse auction
« Consult FAR part 8.405-1(d) for more information



I'm outside the continental United States,
can | use FSSI 0S4?

* You can use the FSSI 0S4 REQUISITION
CHANNEL (Global Supply) for OCONUS ordering or

the FSSI OS4 SIN 3399400VER for OCONUS
ordering, as well



GSA Global Supply™—A Government to Government
Wholesale Supply Source

GSA Global Supply™ has already procured the most in-
demand products on the Government's behalf, meaning
that your order is a simple requisition between agencies

Requisitions satisfy all Federal Acquisition Regulation
(FAR) requirements, including Trade Agreements Act
policies, socioeconomic goals, AbilityOne mandates,

executive orders, and overall competitive pricing

Place a requisition via DoD Activity Address Code, Civili
Activity Address Code, and/or Government Purchase

25



0S4 Requisition Channel Products

Three categories established for contractors:
« General Office Products (staplers, clipboards, binders, etc.)
« Paper Products—office paper, only (no paper towels)
« Toner and Inkjet products
Market basket (MB)
* Vendors must offer mandatory items (high demand)
« Supplemented by non-MB NSNs they can offer

* Invited to supplement further with the part-numbered items in that
category
* Currently have approximately 1300 NSNs (including both Market
Basket and Non-Market Basket) and 6000-part numbers
0S4 RC Awards went into effect in August 2020



Vendor Partners for Office Supplies
(0S4 Requisition)

CLIN 0001—General Office Products
East Coast: Mono Machines LLC dba Supply Chimp (SB)
West Coast: Noble Sales, Co., Inc. dba Noble Supply and Logistics (SB)

CLIN 0002—Office Paper
East Coast: Document Imaging Dimensions, Inc. (SB)

West Coast: Pacific Ink, Inc. (WOSB)

CLIN 0003—Toner Products
East Coast: Access Products, Inc. (SDVOSB)
West Coast: Supplies Now (SB)




Shop GSA Global Supply™
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Shop GSA Global Supply™*
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. 0S4 Requisition Channel has a SO minimum order.
. 0S4 Requisition Channel contractors will appear as

Shop GSA Global Supply™

"GSA Global Supply."”




GSA Global Supply™—Ordering Methods

‘MILSTRIP/DLMS

*Phone or fax

*GSA Global Supply

*GSA Advantage!®

*VView the flipbook edition of the catalog online. For
those lacking reliable Internet access, a limited

quantity of print editions is available. Please order
online or call 800-488-3111, option 4.



https://www.gsaglobalsupply.gsa.gov/advantage/ws/main/start_page?store=FSS
https://www.gsaadvantage.gov/advantage/ws/main/start_page
https://storage.googleapis.com/gsa-icpa-cmls/5-23-00112/index-h5.html
tel:+18004883111

Global Supply—Ordering Options

Search the GSA Global Supply® online ordering site and add desire
items to a shopping cart

Phone in orders using the toll-free call center at 800-488-

3111 between 9:00 pm Sundays to 9:30 pm Fridays, ET.

Fax orders to GSA Global Supply® at 800-856-7057 or DSN 991-
2697 at any time of the day or night.

You can also submit your Fax Order Form [PDF—41 KB] or DD Form
1348-6 [PDF—561 KB] by email. For help with that form,

see MILSTRIP Guidance for DD Form 1348-6. [PDF—121

KB] Completed forms can be emailed to ncscorders@gsa.gov for
processing.

The Call Center is able to take orders utilizing a DoDAAC, AAC, or,
Government Purchase Card.

32


https://www.gsaglobalsupply.gsa.gov/advantage/ws/main/start_page?store=FSS
tel:8004883111
tel:8004883111
tel:8008567057
https://www.gsa.gov/system/files/Fax_Ordering_Form.pdf
https://www.gsa.gov/system/files/dd1348-6.pdf
https://www.gsa.gov/system/files/dd1348-6.pdf
https://www.gsa.gov/system/files/MILSTRIP_Instructions.pdf
https://www.gsa.gov/system/files/MILSTRIP_Instructions.pdf
mailto:ncscorders@gsa.gov

Global Supply Ordering—Continued

- You can pay for your order by using a GSA
SmartPay® purchase card, or by direct billing to
an AAC/DoDAAC. Customers who need help with
obtaining or identifying their DoODAAC can email
GSA at ordermgmt@gsa.gov. GSA's Order
Management team works regularly with agency or
military service coordinators to validate
AAC/DoDAACSs. In most cases, there is an
existing AAC/DoDAAC, even if it has not been
used. In rare cases, they collaborate with your
agency to issue a new AAC/DoDAAC.



https://smartpay.gsa.gov/
mailto:ordermgmt@gsa.gov

GSA eBuy—Overview

You can use GSA eBuy to post RFQs (Request for Quotes) for
FSSI 0S4

GSA eBuy is an online Request for Quote (RFQ) tool. Buyers
may prepare and post RFQs for specific supplies

When searching GSA eBuy, search "OS4" instead of "Office
Supplies."

For orders over the micro-purchase threshold



GSA eBuy—Login

Select "Buyer" at the top right

Welcome to
eBuy

GSA eBuy is a powerful and intuitive acquisition tool
used by thousands of US federal agencies and
military services worldwide to achieve required
competition, best pricing and value. GSA eBuy saves
you time and money - all while keeping you FAR
compliant.

Focus On ...




GSA eBuy—Login

Enter your GSA Advantage!® ID and password to log in.



GSA eBuy—Search

Click "Prepare an RFQ now"

GSA eBuy

A powerfud 100l designed for acquisibon professionals and government buyers 10 baing ease and versablity 10 ondng procurement

ote (RFQ) is as easy as...

Preparing an Request for

G,\
PREPARE

Q

SEARCH




GSA eBuy—Search

Type "OS4" into the eBuy search bar

Search
Instructions: The first slep in prepanng a Reques! For Quote (R solacting a category 10 post your requrernents, Using the search leld, enter keywords or genaral lerms that best descnbe what you are loolong for and

eBuy will returm the calegones that malch your search cnlena
.

Not sure where to start? Here are some solution categories to help get you started.

® Buking & Incustrial 0 Disastor Robo! Furrdure & Fumeshings 0
e IT Solutions & Eacironics o Laboratory, Soentific, & Medical o Law Enforcement. Fire & Security o Offices Solubions
s Q

Recroabon & Appared o Secunty Solubons o Sorvioes
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GSA Advantage!”®




Why order through GSA Advantage!®?

» Step-by-step ordering guide available
« Multiple ways to evaluate vendors, products, and pricing

* Filters to limit results to green items, small business vendors,
toner, and AbilityOne products

* Quantity discount pricing
« Park Cart feature
« Various shipping options



Access GSA Advantage!® Online

https://www.gsaadvantage.gov
Select Login, or register if you have not yet done so.

NEW PRODUCT

L.
Bors

Information about COVID-19 related Healthcare Furniture PIV/CAC Login is Here
products
Last updated: February 2, 2021

== ==
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https://www.gsaadvantage.gov/

Log in to GSA Advantage!®




Access the FSSI Office Supply Items

Hover your mouse over Products; click on "Office Supplies & Equipment FSSI (BIC)"

Browse Calegories

PRODUCTS
Building & Industrial
Electronics & Technology
Facilities & Supplies
Furniture & Furnishings
Jdanitorial & Sanitation Supplies FSS1 [BIC)
Law Enforcement, Fire & Security
Maintenance, Repair & Operations F551 (BIC)
Otfice EQuipment
Office Suppliag

Office Supplies & Egquipment F2SI1(BIC)

SLIE =

Tools, Paint & Recreational



FSSI Office Supplies (0S4) ‘

Advantage! MY ACCOUNT ¥ NSN ORDERING ¥ eTOOLS ¥ HELP REGISTER LOGIN

B Products vl

Office Supplies & Equipment FSSI
FSSI Office Supplies (0S4)

The Federal Strategic Sourcing Initiative for Office Supplies Fourth Generation (FSSI 0S4) is the federal government's

premiere solution for acquiring office supplies. FSSI 0S4 helps customer agencies cut costs, eliminates price
variability, and increases efficiencies by buying everyday supplies - such as pens, paper, and printing products - from
a list of vendors at negotiated low prices. 0S4 provides an opportunity to achieve significant savings and meet
sustainable acquisition and other socioeconomic goals. GSA is here to help! If you have questions about FSSI 0S4,
direct all inquiries to our email address: fssi.officesupplies@gsa.gov. A list of 0S4 vendors and contracts can be found
at

BROWSE

Abrasive wheels +




Find your desired product in
the FSSI store

Option 1: Search
for your product

by typing it in the
FSSI search bar

LCE Products

Office Supplies & Equipr v @

BROWSE

Abrasive wheels *
BB ABILITY ONE PRODUCTS Q@  TONCRSUPPLIES
Abrasives ¥ Find mandalory source products Need toner? Get it herel
= Sclect this filwer = Select this filter
Additives *
Adhesives and vealants +
Q SMALL BUSINESS PRODUCTS £ GREEN PRODUCTS
Need products from small Go green! Locate green products
Aerospace systems and components + busing »
usingsses’ -
i Select this fitter
Select this filleer
Agric, forestry, landscape equipmnt +
Animal contalnment and habitats *

< GSA GLOBAL SUPPLY NSN PRODUCTS

_-kJ



Find your desired product within

the FSSI store
Sroducts v| Enter search keywonds]

Option 2: Search for
your product by
clicking Select this

showse =
filter in at least one — ,
Categ Ory =2 ABILITY OME PRODUCTS * TOMER SUPPLIES
Abrasives . Find mandatory sauroe products Mead toner? Getit hanal
|1 Select this filter Zaleet this filter
hdditives +
Adhesives and sealants * ’
@ SMALL BUSIMESS PRODUCTS Y GREEN PRODUCTS
Need preducts from zmall Go green! Locsts graen products
Aerospace systems and components * —
businesses? Salect this filter
I Select this filter
Agric, forestry, landscape equipmnt +
Animal comtainment and habitats *
& G5A GLOBAL SUPPLY NSN PRODULTS
Shep for G54 proviced products
Aniirmal Teed *

|| Select this filter




Browse the search results to find what you want

Review the Search Results by the most important criteria to you: Most Relevant (default option), Product
name, NSN/mfr, Part number, Manufacturer Name, Price—High to Low, or Price—Low to High.

Search

Office Supplies & Equipmer v

OFFICE SUPPLIES & EQUIPMENT F55!
Printer or facsimile toner

Fusers

Photoconductor units

Toner collectors

Ink cartridges

Printer or fax or copier drums
Computer hardware maintenance ...
Folders

Multi function printers

Binders

Copier and printer paper

Paper pads or notebooks

Label making tapes

Dividers

Rollerball pens

Plotter pens

Addressine ar mailine lahels

criteria: = oOffice Supplies & Equipment FSSI X

Search within

Search within results

I 2 34| 5| Nkt

Limit Price - v

1GER015%6

106R01506

B8 X 12X O,
e $136.42 ¥

toner X

Search options

all the words

Sort Most relevant

Most relevant

NSN/mfr part number
Product name
Manufacturer name
Contractor name
Contract number
Price - low to high
Price - high to low

View as | Grid =2

47

pelridge (7100 Yield); CPG
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Browse the search results to find what you want

Click on the item name to select it.

Office Supplies & Equipmer v I Enter search ke

Binders
Copier and printer paper
Paper pads or notebooks

View as | Grid 22

Label making tapes Sontiiat s
Dividers 106R01506

Rollerball pens

Plotter pens M XEROX CORM, Description

Addressing or mailing labels 1136.42 tA Neew OCM_Xowt ux Pliaser G700 Blisck Torier Cantbricdige (7100 Yieldl); CPG
ricadeh 5 - proen 22 soutees Compliant

Domestic disposable cups or gl...
B o o v ¢ E Contracton

Hanging folders or accessories 1 dayy shipped ARO

ADM FEDCRAL SALES

Developer for printr or copier INCIUAES:

Ball point pens Conliauti: 1TQSCALSIDOO0D

Y REFINE BY DEROIKOD
106R02602
Business/Soclo-economic Types -+
Ml XEROX CORP, Description
) 2332.83 I'¥ New OCM_Xerox Phaser T100 Cyan Toner Cartridae Dual Pack (2 Pack of
Gresn/Special Programs * From T2 sources OCM# 106R02599) (2 X 4500 Yield); CPG Compliant
-m-‘- m Contractor:

A



Instructions: Select price below, enter gty at left, then Add to Cart. To view another contractor description, simply select the Contractor in the list below.

2 FProducts

Compare Available Sources

Enter search keywaord(s)

& Indicates when volume discounts are offered.

Price/Units

4115.88

$118.51

$118.55

$121.43

Sclect 5122.53

EA

EA

res

Contractors

OESE \PREMIER & COMPANIES, INC.

O

Ol

LL-CITI TONER INC DEA ACT
UPPLIES

CCESS PRODUCTS IMC.

SAITECH INC.

DOCUMENT IMAGIMNG DIMENSIOMNS
INC.

Focio

i

i

Look for the BLUE "FSSI" Icon!!

Deliv Days =

2 daws dediveresd
AR

1 chayy shippeed

AR

4 dlays delivered

ARy

4 days delivered

ARy

3 days delivered

ARy

Mlin -
jor FOE/Fhipping ¥
£100.00 D-COMUS
MD-AK,PR,HI
D-COMUS/O-
£100.0 '
$100.00 AK.PR,HI
£100.00 D-COMUS/O-
’ Ak PR,HI
10000 O
: COMUS, AK, FR,HI
£50.00 D-COMUS
‘ MND-AK, PR, HI

A



Select the product you want to buy

Review the Features, Contractor, Socioeconomic labels, and Minimum Order
Requirements. Then, select a radio button.

Froducts

Compare Available Sources

- I Enter search keywardis)

Instructions: Select price below, enter gty at left, then Add to Cart. To view anather contractor description, simply select the Contractor in the list below,
@ Indicates when volume discounts are offered.

Price/Units Features contractor Soclo Green  Photo Dellv Days % ;"r:.r: FOB/Shipping %
\115.88 £ O PREMIER & COMPANIES, INC, B — :::r T s100.00 :-Dtir;,l;;,m
eligs1 ea QL |F- ;:_ 'Ir |E ;’DMFR INC DEA ACT = — ; :::\-".'-'iip-pl:‘:.‘l £100.00 :Hr;*..: :;:,n
sjis.56 EA @ | ACCESS PRODUCTS INC. =[5 o i::ﬂ R 510000 2,55,: E?O
121.43 EA  [EEEP  SAITECH INC = [4] i:.-.l:?ﬁ T 100,00 EI-:'NLIS,AK,F' R.HI
12253 B2 OEEe :::-EfUMENT IMAGING DIMENSIONS - ; :«« celivered (o oo S;il&ﬁ " 0




Select the product you want to buy

Enter your desired quantity and select Add to Cart.

—

Advanced Seaarch

[E5l] Federal Strategic Sourcing Initiative (FSSI)

EE® Dizaster Purchasing items

5136.42 Ea

Frice

sold and shipped by
BM FEDERAL SALES

tract milndmunm ardere 5100000

SHIPPING OPTIONS
Mext Day: 15% of order
Desktop: 224G of order
Secure Desktop: 25% of order

Product Details

3.6L X 3.5W (IN},New OEM_Xerax Phaser G700 Black Toner Cartridge [T100 ‘n’iEId:I: CPG Compliant




Review your order

Option 1: Select Checkout to finalize your order.

TR Froducts o | Enter search keyword(s B

SHOPPING CART I Cantihue Shopping || Update Cart ” Pairk Cart |

Cart ltems

ABM FEDERAL SALES (ATQSEA19DOOOE)

Wiew mare ilemm umnder Dhis BPA

M= KRR €5 Gel quote on eBuy

106RO1L506

[Pe— 106R01506
Direct Oty 1 @ 213642 EA 5136.42
Delivery realuns price

days shipped

ARC

Sub Total: 5135.42



Review your order

Option 2: Take advantage of FSSI's economies-of-scale pricing system by selecting
Park Cart to allow your colleagues to access your account and add items to your cart or
to return at a later date to consolidate your order.

A N Products

I Park Cart ] $136.42 m

SHOPPING CART I Continue Shopping II Update Cart

Cart ltems

ABM FEDERAL SALES (4 TQSEA19DOD0B)

B XEROE DOHF.

106RO1506
E 106R01506

Direct
Delivery

aty |1 @ 5135.42 EA 5136.42

days shipped
ARC

Sub Total: $136.42
53



Park Cart Feature

Proceed to Checkout. Take a moment to review all the items
you've placed in your Shopping Cart. If you decide that you don't
want to purchase the items right away, click the "Park Cart"
button. The item(s) will move from your current Shopping Cart
to a Parked Cart. After you park a cart, you will also be given the
option to forward the cart to another user. When you're ready
to place an order for everything in your Shopping Cart, click the
"Checkout" button. You will be taken to the "Checkout Review"

page.



Park Cart Feature

Parked Carts

Retrieve Parked Cart

ﬁ Instructions:

To retrieve a cart someane has forwarded to you, enter the Cart Number below then click Retrieve. You may also be
required to anter a cart password if one was assigned.

Cart #: Cart Password:

netrifve m

(if necessary)

Click the Cart Name to view the cart's contents, update the cart name, or forward the cart to someone.

I o Instructions:



Pay for your order

Select your Shipping Time and Additional Shipping Options.

Advanced Scarck
Hime » Chachowt - Shipping Dptienr

Checkout - Shipping Options

Ehipping Lptions oo svallatie from the following Centractors, rlesse look aver the oprions w desarmine i any of the delivery opucns should be soplied t your order,

i) — i —) ————

Fordvactar s GHEILRY RISTOIRITIANG

Shipping Options Order 1| Summary
shippiog Time Additcnal Cost Tbsms $111.00
. Standard Delivery (3-4 Buziness days) 4000 Shipping 40,00
MNext Business Day 422.20
nd Shipping Optiens Order | Tatal: $111.00
Secure Desktop Delivery d2z.20

IS G TS GEIITED




Pay for your order

Select Continue to enter your payment information.

Heme » Chackowt - Shipping Dptenc
Checkout - Shipping Options

Shipping Qptionz ave availabie trom the following Contractors. Please look over the optiors to determine f any of the delivery optons shoud be 2pplied to your order,

Nt N ) i)

Cordractor: SHELEY DISTRIBUTIONS

Shipping Options Order 1 Summary

shipping Time Additional Cost [tsms $111.00
[ sundard.Dohvur( (2-4 Buziness days) 3000 ShiDing £0.00
- Next Business Day 422.20

Additional Shipping Options Order § Total: s111.00
(@ Secure Desktop Dalivery 422.20




Pay for your order

Select your payment method, then enter your credit card information.

Howe v 858 Advantaps  Dhorkowt - Sulocl Payiments

Checkout - Select Method of Payment

0 Instructions: The following payment methods sre associated mith your membership, You mey sntsr sny necessary changes and click "Update’ to save, If you have s Purchass Card, make sure the eapiration dats is
w— yalid,

Note: The biling opbon for purchase card s offersd for purchases of GSA NENs only [not svailabls for bams suthonzeddbilled by & cortractor). On your card statament, these purchasss can spp=ar s< indindual linss
or can be consoldatad . If you lsct consoldatad biling, and n=ed to view & breskdown of this consolidated line whan raconciing your statement, you may login to GSA Adwantage, click on Your Orders then dick on
*Recorcils cradit card statsment”, Follow the instructions on the scresn to obtain o breakdoyen of the coraclidsted line,

Purchase Card

Select Payment  Card Number Card Holder Name Expiration Month Eilling Option Default  Delete

O | swamwE e | -

AAC/DoDAAC

Select Payment  AAL/DeDAAL Password

Default Delete




Pay for your order

« GSA Advantage payment information:

https://www.gsaadvantage.gov/advantage/ws/information/page?keyN
me=PAYMENT

ltems can be purchased using a SmartPay Government Purchase Card, an Activity Address
Code (AAC or DoDAAC), or a State or local government-issued credit card.

Visit SmartPay for more information on the SmartPay Government Purchase Card.
If you plan on purchasing products on GSA Advantage using an AAC/DoDAAC, you must first

obtain an AAC Password. An AAC and Password are also required when using the FEDSTRIP
ordering function on GSA Advantage.

Need an AAC Password? Complete the AAC Password Request form.
You will be notified by GSA of your assigned password.

Need an AAC/DoDAAC? Visit the DoDAAC/AAC Information page.



https://www.gsaadvantage.gov/advantage/ws/information/page?keyName=PAYMENT
https://www.gsaadvantage.gov/advantage/ws/information/page?keyName=PAYMENT
https://smartpay.gsa.gov/
https://www.gsaadvantage.gov/advantage/aacassignment/aac_password_request.do?pageFoward=aacPass
https://www.gsaadvantage.gov/advantage/information/page.do?keyName=AAC_APP

Pay for your order

Select Submit-Continue.

Hene v GSA Advantage - Chackout - Sulsct Paymants

Checkout - Select Method of Payment

u Instructions: The following payment methods are associated mith your membership, You may anter sny necessary changes and clids 'Update’ to save, If you have & Furchese Card, make sure the expiration date is

w— valid,

Note: The biling opbion for purchase card = offersd for purchases of GSA NENs only (not svailable for ams suthonzedd/billad by & cortractory. On your card statement, thess purchases can appear s indimdual linss
or can be consolidated  If you slect consoldatad biling, and ne=d to vievs & breakdown of this consolidated line whan reconciing your sbatement, you may login to GEA Adwantage, click on Your Orders then dick on
*Rocarcile cradit card statsment”, Follow the instructons on the screen to obtain o breakdoyen of the consclidated lins,

Purchase Card

Select Payment  Card Numhar

AAC/DoDAAC

Select Payment  AAC/DeDAAL

Card Holder Name

Password

Expiration Month

-Golsct- »| [-Selen- =]

Submit-Continue
Eilling Option Default  Delete

Eo T — c

Default Delete




Hzrw + Dhackost Review

Confirm and process your order

Review your order and select Process Order.

Checkout Review

Lastractons:

== 1.Review the detwls of your order

2 Maks sy necsscary chanpas usng the Inks provided below,
3.0k “Frocess Order” orly onoe to submet your order,

Order Ssmmory

Parchase Oeder |; 3128.0¢

Ordor Total:

$132.04

Payment Information

Coard 30 o000 ooo-0000

rxp. Date; [Ji0 'HZNZ 'I

» Chanpe Pavrmart Irfgrmation

Customser Information

YOUR NAME
I (555) 555-5555
I your rame@xyz gov

General Services Adminstrabon
» Changs Quatameac Infacmatan

Shipping Address(es):

Address 11 b Add/Salect New Address

w:l Whae's the?

Individual Receiving Shagmsent




Real Time Order Tracking

Once you have made
an order, visit GSA

Advantage Adva"tage.p MY ACCOUNT = HSMOHDERMG = elCOLE: = HELP RZUISIEH LOGIN
homepage. Under
My Account, select

MY ACCOUNT MEMBER INFORMATION

Order Status and Using Your Account

- Leam how to use your account with these HE|p
II ' ORDER STATUS & HISTOR A articles
Isto y. I i ADDRESS BOOK

Reporting A Problem With Your Order
PARKED CARTS MANAGE PAYMENTS Leam how to address problems with your order

Checking Order $tatus
Leam how to check order status

The G54 FAS ID s & shared acoownt that allowes you to login to multiple 2 pplications prownided by the General Services Administration. A G54 FAS ID

uses youremail address and 2 password associated with several GSA systems where you have created an account. See helow for a list of what systems

yy A



Real Time Order Tracking

Products

VIEW ORDERS BY DATE RANGE VIEWA SPECIFICORDER FIND ITEMS ORDERED

rom Soarch tor Saah tar
rrun/ ddd vywy |
ta s Nedd stwoold e smecch Whachs sl shoult! wee sesaech n?
rran dd/ vywy 0 ® Cesssion No & M Parl No
10 No L ltern Karre
ResgurstiUon No. Conlrecion

Lntcr order date range {optonial)

Scarch Orders Scarch Orders m




Real Time Order Tracking

Choose "View All Orders," and click Search Orders.

B Advantage!.

Cateawry « Soarch Mo w

9 e —tee

Order History

(s Vowtory Smsms o v sbe Py e ool e (o 0B bs.

B View all your GSA Advantage Onders B Find dems crdered
L Sewchiw
2. Which Seid shoois we search 7
~ i P . e
' .

B Veow Orders by Date range (MM/D0D/YYYY)

B View o specific onder

o Seacch Cidnes




Real Time Order Tracking

View Order History, and select the order you would like to track.

I
il Selvntegss
. Search
Order History
e Sy Gmareks  Bmmmile B Lol Ol Comnllotim, o & iy
U Prndwwtemns. b e Ceder Dote A ¥

Sror b il

Seusian M, 5 Drder Dl 2 e Tolal 3

-Arj‘u.d.rlLu_.ru'.

— ek R, —




Real Time Order Tracking

Order information is available in realtime.

a Advantage!.

Calngory = Soarch Frdes v

e Tarimi

Order History

weirems I = ot

ke sty Sk R i e =

Tracking
L 3 ':.I'...'.:L“‘,"..‘.‘.'.."l.'.:.‘,‘..‘.“..::.'.‘.‘:. proated ot “asrat’

=Ty mped 4 G0 Regvsatrrs probler, dick i Boyesla:
- .brdlt_l-‘_

It_"l. & (lfi!lu.dl'x bl\.rl-lr’\lwl:"
R et B e ] e PP, ik, g Rl k. M

. Number

Dwdes Dabw: 2200 00

Purchise Order

Py A I m
Vi TUPPLY CHEE MO0 AT L3R
eller Sl PO L

B s inrem &

=y rae Boddl [ d *t’
L T e F4 BLM ) i

S TR LT -

PRl T SRR,

{1

atag=d

e LU
Ay gt
wrd E srwhad Far
fr LESLE e e
mas
O Tk >
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L

LEppry Addresafes] S
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Make sure you are getting order updates

H Advantage!,
degory «  Soarch -

Visit the GSA
Advantage homepage.
Under My Account,
select "My Account.”

Products

Services

GSA Schedules Offer Rental and Leasing Options

Products

Strategic Sourcing



Make sure you are getting order updates

Under Email Preferences,
select "Yes" and "Consolidated."

pASES I Prroscd Licls

= = e
| Address Book I I Managc Paymonts Il

Email Preferences

eyl 5]

- |

I Erler I

seErch
Register PIV/CAC ca

Would vou like to receive Nows and Information related to G54 Advantage! 7 ﬂ
waould vou like to receive email status updates for your orders? ‘:)

Content of Emalls Email Fermat

Consolidated - Send me one daily message combining all ore ~ Plain lText




Other Purchasing Channels Available

Other FSSI and BIC Programs
Agency virtual stores

Vendors' websites

FedMall

Phone, fax, or directly with the vendor
0S4 pricing for walk-in customers

However, GSA Advantage!® is the simplest to use
and best for tracking agency spend!



Can | order directly from an 0S4 Vendor?

* You are encouraged to order from FSSI vendors on GSA
Advantage

* You may order directly from the vendors; please first ensure that
an item is on the FSSI contract before ordering

» If you order an FSSI item directly from the vendor with your
purchase card, you will get the FSSI pricing




Information Sources

0S4 Program:
http://www.gsa.qov/os4

Overview of Multiple Award Schedules Program/SIN Lookup Table:
https://www.gsa.gov/buy-through-us/purchasing-programs/multiple-award-
schedule? gl=1*1v01osr*_ga*MTEXNDYzMjU5LiESMDY30OTU3MTL.* ga_ HBYXWFP794*
MTcwOTKkONjY2Ny40NS4xLiE3MDk5NDcwMzEuMC4wLjA.

Office Management Category under Schedules Program:
https://www.gsa.gov/buy-through-us/products-and-services/office-management/office-
management-products-and-services? _gl=1*1gsih4e* _ga*MTEXNDYzMjU5L|ESMDY30TU
3MTIL.*_ga_HBYXWFP794*MTcwOTkONjY2Ny40NS4xLjE3MDkKS5NDY3NzMuMC4wLjA.

Customer and Stakeholder Engagement (CASE) Agency Points of Contact:

https://www.gsa.gov/about-us/organization/Federal-acquisition-service/customer-and-
stakeholder-engagement/find-your-agency-point-of-contact?gsaredirect=csd



http://www.gsa.gov/os4
https://www.gsa.gov/buy-through-us/purchasing-programs/multiple-award-schedule?_gl=1*1v01osr*_ga*MTExNDYzMjU5LjE3MDY3OTU3MTI.*_ga_HBYXWFP794*MTcwOTk0NjY2Ny40NS4xLjE3MDk5NDcwMzEuMC4wLjA
https://www.gsa.gov/buy-through-us/purchasing-programs/multiple-award-schedule?_gl=1*1v01osr*_ga*MTExNDYzMjU5LjE3MDY3OTU3MTI.*_ga_HBYXWFP794*MTcwOTk0NjY2Ny40NS4xLjE3MDk5NDcwMzEuMC4wLjA
https://www.gsa.gov/buy-through-us/purchasing-programs/multiple-award-schedule?_gl=1*1v01osr*_ga*MTExNDYzMjU5LjE3MDY3OTU3MTI.*_ga_HBYXWFP794*MTcwOTk0NjY2Ny40NS4xLjE3MDk5NDcwMzEuMC4wLjA
https://www.gsa.gov/buy-through-us/products-and-services/office-management/office-management-products-and-services?_gl=1*1gsih4e*_ga*MTExNDYzMjU5LjE3MDY3OTU
https://www.gsa.gov/buy-through-us/products-and-services/office-management/office-management-products-and-services?_gl=1*1gsih4e*_ga*MTExNDYzMjU5LjE3MDY3OTU
https://www.gsa.gov/buy-through-us/products-and-services/office-management/office-management-products-and-services?_gl=1*1gsih4e*_ga*MTExNDYzMjU5LjE3MDY3OTU3MTI.*_ga_HBYXWFP794*MTcwOTk0NjY2Ny40NS4xLjE3MDk5NDY3NzMuMC4wLjA
https://www.gsa.gov/about-us/organization/federal-acquisition-service/customer-and-stakeholder-engagement/find-your-agency-point-of-contact?gsaredirect=csd
https://www.gsa.gov/about-us/organization/federal-acquisition-service/customer-and-stakeholder-engagement/find-your-agency-point-of-contact?gsaredirect=csd

Thank You!

From the GSA OS4 Program Team

Feel free to contact us!
FSSI.OfficeSupplies@GSA.GOV

Maria Viscione
maria.viscione@dasa.qov



mailto:FSSI.OfficeSupplies@GSA.GOV
mailto:maria.viscione@gsa.gov

Continuous Learning Points (CLPs)

For attendees that have an active DAU/FAI CSOD account and
provided their DAU/FAI CSOD account information at the time of
Forum registration:

o CLPs earned during the Forum will be automatically uploaded to
your DAU/FAI transcript and will count toward your certifications
(like FAC-COR, FAC-PM, etc.) that are housed within the DAU/FAI
system.

o Afterthe Forum, please do not submit a request to upload your
earned CLPs to DAU/FAI CSOD on your own

« Allow 4—6 business weeks for the CLPs to be displayed on your
DAU/FAI transcript

« For questions, please contact pshctraining@gsa.gov



mailto:pshctraining@gsa.gov
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