Citibank Government Purchase Card Training & Application Package

Purchase Card Applicant:This is a two part-process. You must apply for your card on-line with Citibank and provide your GSA Purchase Card Training certificate and signed Appendix A to your Agency's APC for approval. 

Part I

1. All applicants must read the Government Purchase Card Procedures.
2. All applicants must sign and date the Appendix A Form which states you understand and agree to obey the Government Purchase Card Procedures.
3. All applicants must take the GSA SmartPay Purchase card/account training for Account Holders/AOs.
4. Next you will email your training certificate and signed Appendix A to your agency's AOPC. If approved, the agency AOPC will forward required documentation to the GSA AOPC team at aopcsupport@gsa.gov.


Part II
1. Complete the On-line application with Citibank. 
a. Use this video for step by step instructions for the online application. Below are screenshots to assist as well.
b. Invitation Passcode: 
Invasion Email:



